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Date: December 21, 2019 
Submitted by: Corporate Services Department – Legislative Services Division 
Subject: Council Procedure Bylaw 

Purpose 
To present draft City of Port Moody Council Procedure Bylaw, 2015, No 3013, Amendment 
Bylaw No. 2, 2020, No. 3198 for consideration of first three readings as directed by Council on 
January 22 and March 19, 2019, and to propose additional amendments based on feedback 
received in 2019. 

Recommended Resolution(s) 

THAT City of Port Moody Council Procedure Bylaw, 2015, No. 3013, Amendment Bylaw 
No. 2, 2020, No. 3198 be now read a first time as recommended in the report dated 
December 21, 2019 from the Corporate Services Department – Legislative Services 
Division regarding Council Procedure Bylaw. 

THAT Bylaw No. 3198 be now read a second time. 

THAT Bylaw No. 3198 be now read a third time. 

Background 
At the Special Council (Committee of the Whole) meetings held on January 22, 2019 and on 
March 19, 2019, Council considered a report dated January 11, 2019 from the Corporate 
Services Department – Legislative Services Division regarding Council Procedure Bylaw 
Review and Amendments (Attachment 1). The resolutions passed regarding amendments to 
the Council Procedure Bylaw are listed in Attachment 2.  Staff have drafted an amendment 
bylaw based on the direction provided in those resolutions, and are proposing several additional 
changes based on concerns expressed throughout 2019.  Both sets of amendments are 
included in the attached draft Bylaw (Attachment 3) and are outlined in the discussion below. 

Discussion 
The following table provides a brief summary of amendments drafted based on the Council 
resolutions in Attachment 2; these include sections 2.1 to 2.12 of the draft Council Procedure 
Bylaw Amendment Bylaw. 
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Section 
Number in 

Draft 
Amendment 

Bylaw

Council 
Resolution 

Number
Summary

2.1 CW19/003 This amendment allows the speaker introducing a motion to 
speak for a maximum of 10 minutes.

2.2 CW19/004 This amendment authorizes electronic participation.  Additional 
details regarding electronic participation, including options and 
costs, are included in a separate report regarding the Corporate 
Policy on Electronic Participation. This amendment is 
consistent with all options proposed in the report, and comes 
into effect upon adoption of a Corporate Policy on Electronic 
Participation.

2.3 CW19/006 This amendment adds a “Council Public Address” section into 
the Order of Proceedings.

2.4 and 2.5 CW19/007 This amendment increases Public Input Time Limits to 30 
minutes

2.6 CW19/008 This amendment changes the approval requirements to add late 
items to the agenda to two-thirds of all Council Members.

2.7 CW19/009 This amendment adds a provision to require Council to review 
the Council Procedure Bylaw following each General Local 
Election.

2.8 and 2.9 CW19/011 This amendment adds references to electronic voting through 
the electronic meeting management system; voting by show of 
hands will continue to be valid where electronic voting is not 
used.

2.10 CW19/037 This amendment updates references to Council Code of 
Conduct Bylaw.

2.11 CW19/040 This amendment removes the requirement to give each bylaw 
reading separately.

2.11 CW19/041 This amendment removes the requirement to separate third 
reading with additional meeting when a bylaw is amended prior 
to third reading.

2.12 CW19/042 This amendment allows the addition of Bylaw Readings and 
Adoptions to the Consent Agenda.  The Council resolution 
directs staff to report back on adding bylaw readings to the 
Consent Agenda; staff confirmed that bylaw readings and 
adoption may be included in the consent agenda, and drafted 
this section accordingly.

In addition to the amendments listed above, staff are presenting an additional six amendments 
as outlined below for Council consideration.  These amendments have been drafted based on 
feedback received from Council during 2019 and concern three issues: 1) Acting Mayor 
Schedule; 2) Public Hearing Schedules; and 3) Delegations.  The proposed amendments are 
outlined in the table below.  Council may wish to include, amend, or exclude the amendments 
as appropriate prior to consideration of first reading of the draft bylaw. 
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Section 
Number in 

Draft 
Amendment 

Bylaw

Summary

2.13 This amendment adds a requirement for Council to review the Acting Mayor 
Schedule in case an extended leave of absence is granted to the Mayor or 
any Council Member whose absence of over one month would interfere with 
their ability to fulfil their assignments.

2.14 This amendment adds a reference to Council’s option to determine the Acting 
Mayor Schedule by lot if desired.  While Council may determine the Acting 
Mayor schedule through other means, the addition of this section provides 
clarity that determination of assignments by lot is an acceptable method.

2.15 This amendment allows Public Hearings to be held on any day other than a
Regular Council meeting day and requires that Public Hearings be followed by 
a Special Council meeting to consider the subjects of the Public Hearing.  
This will allow Public Hearings to be scheduled for the first, third, or fifth 
Tuesday of each month, as well as any other day Council sees fit to convene 
a Public Hearing. The convening of a Special Council meeting immediately 
after the Public Hearing ensures that the subjects of the Public Hearing are 
promptly considered.

2.16 This amendment aligns Public Hearing time limits with those of Regular 
Council meetings and Committee of the Whole meetings by stipulating that 
Public Hearings extending beyond three hours must have the approval of all 
members present.

2.17 This amendment removes the reference to receiving delegations only at 
Committee of the Whole meetings.  This will allow Council the flexibility of 
receiving delegations at other meetings as appropriate.

2.18 This amendment makes reference to the introduction of a maximum number 
of delegations per meeting in the Corporate Policy on Delegations, and allows 
for additional delegations to be approved for subsequent meetings with a 
two-thirds vote.  The addition of a maximum number of delegations in the 
Corporate Policy will be presented to Council for consideration at an 
upcoming meeting.

Draft City of Port Moody Council Procedure Bylaw, 2015, No. 3013, Amendment Bylaw No. 2, 
2020, No. 3198 is attached for consideration of first three readings.  If third reading is given on 
January 14, 2020, the earliest date on which the Bylaw can be adopted would be 
January 28, 2020.  The amendments would take effect upon adoption unless specifically 
otherwise stated.  Changes to Council meeting agendas can be applied as early as 
February 11, 2020. 

Other Option(s) 
Council may wish to amend the draft Bylaw by amending or removing sections as appropriate 
prior to giving the draft Bylaw first reading.  Complex amendments should be referred to staff to 
ensure that the proposed amendments achieve the stated objectives and are consistent 
throughout the document. Council may also proceed with the first three readings of the Bylaw 
with minimal changes and direct staff to present additional amendments for consideration at an 
upcoming meeting. 
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Financial Implications 
The cost of Public Notice for amending the Council Procedure Bylaw is expected to be 
approximately $600, inclusive of Communications resources.  These costs are covered under 
Legislative Services operating budgets. 

Communications and Civic Engagement Initiatives 
Amendments to the Council Procedure Bylaw requires Public Notice to be given pursuant to the 
Community Charter.  Procedures for Public Notice (newspaper advertising) will be followed. 

Council Strategic Plan Objectives 
A Council Procedure Bylaw update contributes to the development of responsive and 
sustainable service excellence, community engagement, and a culture of transparency. 

Attachment(s) 
1. Report considered on January 22 and March 22, 2019. 
2. Council Resolutions regarding Council Procedure Bylaw. 
3. DRAFT Bylaw – BL3198 – City of Port Moody Council Procedure Bylaw, 2015, 

No. 3013, Amendment Bylaw No. 2, 2020, No. 3198. 

Report Author 
Dorothy Shermer 
Corporate Officer 
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Report Approval Details 

Document Title: Council Procedure Bylaw.docx

Attachments: - Report Considered on January 22 and March 19, 2019.PDF 
- Council Resolutions re Council Procedure Bylaw.pdf 
- DRAFT City of Port Moody Council Procedure Bylaw,  2015, No. 3013, 
Amendment Bylaw No. 2, 2020, No. 3198_.pdf 

Final Approval Date: Jan 2, 2020

This report and all of its attachments were approved and signed as outlined below: 

Dorothy Shermer, Corporate Officer - Jan 2, 2020 - 1:26 PM 

Paul Rockwood, General Manager of Finance and Technology - Jan 2, 2020 - 2:57 PM 

Rosemary Lodge for Angie Parnell, General Manager of Corporate Services - Jan 2, 2020 - 
3:26 PM

Paul Rockwood for Tim Savoie, City Manager - Jan 2, 2020 - 3:38 PM 
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Committee of the Whole Resolutions from November 17, 2015 
Regarding Council Procedure Bylaw Update 

Ratified at the Regular Council Meeting Held on November 24, 2015 

THAT an Administrative Policy be drafted to clearly indicate the Report to Council 
submission deadline for staff and members of Council; 

AND THAT the Administrative Policy be brought back to Council for consideration. 

THAT the differentiation between delegations and presentations be included in the 
Council Procedure Bylaw; 

AND THAT delegations and presentations be scheduled for Committee of the Whole 
meetings.

24 2015
THAT a clause be added stating that Council shall not interact with the speakers during 
the Public Input Period. 

THAT motions to submit resolutions for UBCM and FCM consideration and advocating or 
lobbying for the change of a law or bylaw that Council has no legal authority to amend 
not be treated as non-jurisdictional; 

AND THAT consideration of non-jurisdictional items require a 2/3 vote of Council. 

THAT late items be placed on the agenda with a unanimous vote of Council. 

THAT items to be included in the Consent Agenda be specified as follows: 
• Recommendations from Committees; 
• Reports for Information; and 
• Items for which debate is not expected. 

THAT the maximum time for which a member may speak on an item be limited to five 
minutes.

THAT, if a Bylaw under consideration is amended before third reading, that third reading 
of the Bylaw be delayed to a subsequent meeting; 

AND THAT each reading of a Bylaw be moved separately. 
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THAT a unanimous vote be required to extend the meeting for an additional hour after 
10:00pm, as well as every hour thereafter. 

THAT closed meetings be automatically adjourned at 6:55pm unless extended by a 
unanimous resolution of Council. 

THAT Committee of the Whole meetings be automatically adjourned after three hours 
unless extended by a unanimous resolution of Council. 

THAT there be a maximum of two members of Council permitted to participate 
electronically at a meeting; 

AND THAT the maximum number of times a member may participate electronically be 
limited to four times per year. 

THAT staff report back with options regarding electronic participation at Council 
meetings.

THAT electronic meetings only be held in the event of an emergency; 

AND THAT staff report back on parameters of what would constitute an emergency. 

THAT a draft Bylaw be brought back to a Committee of the Whole meeting for Council 
consideration.
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Council Resolutions from January 22, 2019 and March 19, 2019
 

January 22, 2019

Moved, seconded, and DEFEATED 
THAT the Council Member speaking time limit be increased to 10 minutes for Regular 
and Closed Council meetings.
(Voting against: Councillors Dilworth, Lubik, Madsen, and Milani)

Moved, seconded, and CARRIED
THAT the Council Member introducing a motion be allowed to speak for a maximum of 10 
minutes for the purpose of introducing the motion.

Moved, seconded, and CARRIED
THAT the Council Procedure Bylaw be amended to include authorization for electronic 
participation in open Council meetings with the following conditions:

electronic participation is only available when a quorum of Council is physically 
present at the meeting; 
only one Member may participate electronically in each meeting;
a Member may participate electronically for a maximum of four days per calendar 
year; and
electronic participation will be made available once the technological 
infrastructure is in place to support it;

AND THAT staff report back on the extent to which the forthcoming electronic meeting 
management system will facilitate electronic participation and on its associated costs.

Moved, seconded, and CARRIED
THAT staff be directed to draft a Corporate Policy to set out the connection and remote 
space requirements for electronic participation, as well as the criteria for determining 
eligibility for electronic participation in situations where demand outstrips capacity.

The meeting was recessed at 6:15pm and reconvened at 6:28pm.

Moved, seconded, and CARRIED
THAT the Order of Proceedings and Business be amended to include a Council Public 
Address section after Call to Order.
(Voting against: Councillor Dilworth)

Moved, seconded, and CARRIED
THAT Public Input Speaking Time Limits be increased to 30 minutes.
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Moved, seconded, and CARRIED
THAT late items be added to the agenda with the approval of two-thirds of all Council 
Members.

Moved, seconded, and CARRIED
THAT the Council Procedure Bylaw be brought forward for review in the first quarter of 
any year following a General Local Election.

Moved, seconded, and CARRIED
THAT the second Public Input opportunity at Regular Council meetings be removed.
(Voting against: Councillor Dilworth)

Moved, seconded, and CARRIED
THAT references to electronic voting through the electronic meeting management 
system be included in the Council Procedure Bylaw.
 

March 19, 2019
 

Moved, seconded, and CARRIED
THAT staff report back on Corporate Policy amendment options for facilitating the 
scheduling of delegations, presentations, and requests for proclamations.

Moved, seconded, and CARRIED
THAT references to the Council Code of Conduct be updated to include the Council Code 
of Conduct Bylaw.

Moved, seconded, and DEFEATED 
THAT the requirements to give each Bylaw reading separately and to separate third 
reading with an additional meeting be removed.
(Voting Against: Councillors Lubik and Royer, and Mayor Vagramov)

Moved, seconded, and CARRIED
THAT the foregoing motion be reconsidered.

Moved, seconded, and CARRIED
THAT the requirement to give each bylaw reading separately be removed.

Moved, seconded, and CARRIED
THAT the requirement to separate third reading with an additional meeting be removed.
(Voting Against: Councillor Madsen and Mayor Vagramov)
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Moved, seconded, and CARRIED
THAT staff report back on adding bylaw readings to the Consent Agenda.

Moved, seconded, and CARRIED
THAT the following resolution be reconsidered:

CW19/010
THAT the second Public Input opportunity at Regular Council meetings be 
removed.
(Voting against: Councillor Dilworth)

Moved, seconded, and DEFEATED 
THAT the second Public Input opportunity at Regular Council meetings be removed.
(Voting Against: Councillors Dilworth, Lahti, Lubik, Madsen, and Royer, and Mayor Vagramov) 

Moved, seconded, and DEFEATED 
THAT curtains in Council Chambers be closed during meetings.
(Voting Against: Councillor Lubik and Madsen, and Mayor Vagramov)

Moved, seconded, and CARRIED
THAT the report dated January 11, 2019 from the Corporate Services Department – 
Legislative Services Division regarding Council Procedure Bylaw Review and 
Amendments be received for information;

AND THAT staff be directed to draft a Council Procedure Bylaw Amendment with the 
changes approved at the Committee of the Whole meetings held on January 22 and 
March 19, 2019. 
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EDMS#465809  1

Bylaw No. 3198 

A Bylaw to amend City of Port Moody Council Procedure Bylaw, 2015, No. 3013 to change 
speaking time limits and electronic participation requirements, and to introduce practices to 
increase meeting efficiency. 

The Council of the City of Port Moody enacts as follows:  

1. Citation 
1.1 This Bylaw may be cited as “City of Port Moody Council Procedure Bylaw, 2015, 

No. 3013, Amendment Bylaw No. 2, 2020, No. 3198”. 

2. Amendments 
2.1 City of Port Moody Council Procedure Bylaw, 2015, No. 3013 is amended by 

replacing section 11(d) with the following sections: 

“(d)  a Member introducing a motion may speak for a maximum of ten minutes 
for the purpose of introducing a motion; and 

 (e) a Member may speak to a question, or may speak in reply, for longer than 
a total time of five minutes only with the permission of Council.” 

2.2 Bylaw No. 3013 is further amended by replacing section 8(1) with the following: 

“
8 (1) Provided the conditions set out in subsection 128(2) of the 

 [electronic meetings and participation by members] 
are met, a Special Council Meeting may be conducted by means of 
electronic or other communication facilities if: 

(a) the Mayor calls for a Meeting by electronic means; or 
(b) in extreme emergency situations as determined by the Mayor or 

Corporate Officer, such as when a State of Local Emergency has 
been declared, Members are unable to physically meet in one 
location together. 

8 (2) A Member may only participate electronically in a meeting of Council if 
the following conditions are met: 

(a)  a quorum of Council is physically present at the meeting;  
(b) only one Member is participating electronically at the meeting; and 

299

Considered at January 14, 2020 Regular Council Meeting



City of Port Moody Council Procedure Bylaw, 2015, No. 3013, Amendment Bylaw No. 2, 2020, No. 3198 
EDMS#465809  2 

(c) the requirements of the Corporate Policy on Electronic Participation 
are fulfilled. 

8 (3) A Member may participate electronically for a maximum of four days per 
calendar year. 

8 (4) Sections 8(2) and 8(3) come into effect upon the adoption of a Corporate 
Policy on Electronic Participation.” 

2.3 Bylaw No. 3013 is further amended by replacing section 16(1) with the following: 

“16(1) The Agenda for all Regular Council Meetings contains the following 
matters in the order in which they are listed below: 

1. Call to Order 
2. Council Public Address 
3. Public Input 
4. General Matters 
5. Adoption of Minutes 
6. Consent Agenda 
7. Items Removed from the Consent Agenda 
8. Legislative Matters 
9. Unfinished Business 
10. New Business 
11. Other Business 
12. Verbal Reports from Council and Staff 
13. Information Items 
14. Public Input 
15. Adjournment.” 

2.4 Bylaw No. 3013 is further amended by replacing section 17(1) with the following: 

“17(1)  One 30-minute Public Input period is available after Council Public 
Address in a Regular Council Meeting, and another immediately 
preceding adjournment of the Meeting.  One 30-minute Public Input 
period is available after a COTW Meeting is called to order.” 

2.5 Bylaw No. 3013 is further amended by replacing section 17(4) with the following: 

“17(4) To accommodate speakers who were not given an opportunity to address 
Council within the 30-minute Public Input period, Council may extend 
Public Input periods by 15-minute increments by a majority vote.” 
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2.6 Bylaw No. 3013 is further amended by replacing section 19(1) with the following: 

“19(1) An item of business not included on the Agenda must not be considered 
at a Council meeting unless introduction of the late item is approved by 
Council with a two-thirds majority vote of all Council Members.” 

2.7 Bylaw No. 3013 is further amended by adding the following under Part 11 – 
GENERAL: 

“64. This Bylaw shall be brought forward for review at the beginning of each 
term of Council and at any other time that Council considers appropriate.” 

2.8 Bylaw No. 3013 is further amended by replacing section 20(1)(b) with the following: 

“20(1)(b) when the Council is ready to vote, the Presiding Member must put the 
matter to a vote by either: 

i) stating “those in favour, raise your hands,” and then, “those 
opposed, raise your hands.”; or 

ii) stating “please enter your vote electronically” if electronic voting is 
being used;” 

2.9 Bylaw No. 3013 is further amended by replacing section 20(1)(f) with the following: 

“20(1)(f) whenever a vote of Council on a matter is taken, each Member 
present shall signify their vote by raising their hand or by entering their 
vote into the electronic voting system if such a system is being used;” 

2.10 Bylaw No. 3013 is further amended by replacing 23(4) with the following: 

“23(4) Members must adhere to the Code of Conduct for Elected Officials 
Corporate Policy and the Council Code of Conduct Bylaw.” 

2.11 Bylaw No. 3013 is further amended by repealing sections 35(6) and 35(7) as shown 
below:

“35(6) In cases where a bylaw is amended prior to receiving third reading, the 
third reading of the bylaw must be given at a meeting subsequent to the 
meeting in which it received second reading. 

35(7) Each reading of a bylaw must be moved separately.” 

2.12 Bylaw No. 3013 is further amended by replacing section 18(2) with the following: 

“18(2) Items to be included in the Consent Agenda are: 

(a) Recommendations from Committees; 
(b) Reports for Information; and 
(c) Bylaws and items for which debate is not expected.” 
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2.13 Bylaw No. 3013 is further amended by adding the following as sections 9(6): 

“9(6) If the Mayor is granted a leave of absence for a period greater than one 
month, or if the Acting Mayor or Second Acting Mayor is granted a leave 
of absence for a period greater than one month and the Member is 
unable to fulfil their obligations under section 9, Council must reconsider 
the Acting Mayor Schedule at its earliest convenience after the Member’s 
leave comes into effect.” 

2.14 Bylaw No. 3013 is further amended by adding the following as sections 9(7): 

“9(7) For the purposes of section 9(6), Council may, by a majority vote, 
establish the length(s) of the acting assignment(s) and determine the 
assignments by lot.”  

2.15 Bylaw No. 3013 is further amended by replacing section 5(4) with the following: 

“5(4) Public Hearings: 
(a) may be held on a day other than days on which Regular Council 

meetings are scheduled; 
(b) may begin at 7:00pm; 
(c) must be adjourned at or before the end of the third hour after the 

start time, unless Council resolves to proceed beyond that time in 
accordance with section 31; and 

(d) must be immediately followed by a Special Council meeting 
convened to consider the subjects of the Public Hearing. 

2.16 Bylaw No. 3013 is further amended by replacing section 31(2) with the following: 

“31(2) Council may continue a Public Hearing for an additional hour beyond the 
first three hours only by an affirmative unanimous vote of the Members 
present.  At the expiration of the additional hour, another affirmative 
unanimous vote to continue the meeting for an additional hour is required, 
as well as every hour thereafter. 

2.17 Bylaw No. 3013 is further amended by replacing section 21(1) with the following: 

“21(1) Presentations and Delegations to Council shall be received if: 

(e) at least eight days prior to the date of the meeting at which the 
presenter wishes to appear, the presenter or delegation submits 
his or her request to appear before Council in writing to the 
Corporate Officer, clearly outlining the intended subject matter to 
be presented and the name of the presenter and, if applicable, the 
organization being represented; and 

(f) the Corporate Officer has advised the presenter or delegation of 
the date of the meeting at which he or she may appear.” 
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2.18 Bylaw No. 3013 is further amended by adding the following section 21(8): 

“21(8) The maximum number of Delegations is set out in the Corporate Policy 
on Delegations.  A two-thirds majority vote is required to increase the 
maximum number of Delegations for a subsequent meeting.” 

3. Severability 
3.1 If a portion of this Bylaw is found invalid by a court, it will be severed and the 

remainder of the Bylaw will remain in effect. 

Read a first time this       day of           , 2020. 

Read a second time this       day of           , 2020.

Read a third time this       day of           , 2020.

Adopted this       day of           , 2020.

R. Vagramov 
Mayor 

D. Shermer 
Corporate Officer 

I hereby certify that the above is a true copy of Bylaw No. 3198 of the City of Port Moody.  

D. Shermer 
Corporate Officer  
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